
Pre-K Registration and Transfer Application Process 

How to Complete the Registration Process for PK Students 

1. Click link for access to Online Registration and Transfer Request Application webpage: 

https://teams.lubbockisd.org/registration/#!login 

2. Families who have a student that already attends Lubbock ISD will enter their gradebook username and 

password. Families who are brand new and have no other students attending Lubbock ISD will click 

Register New User. 
Parent/guardians who click Register New Account will follow all steps to create their username and password, then 

will return to the login screen and log in using their newly created username and password. 

 
3. After logging in, the parent/guardian will click the drop-down arrow on Select A Student and choose Create 

New Student and click next. 
The PK student’s name could be listed if they attended LISD as an EE student. If so, select the student’s name. 

 

https://teams.lubbockisd.org/registration/#!login
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4. On step 2, the parent/guardian will choose school year 2020-20201, grade level Pre-K, and the home 

campus for the enrollment requested campus. If the student lives out of district, the parent/guardian 

should select the campus they would prefer their child attend. Transfer requests are NOT submitted during 

this step. 

a. Parent/guardians who live within the LISD boundaries will submit a transfer after registration is completed for 

their home campus.  

b. Parent/guardians who live outside of the district will submit a transfer after they complete registration for their 

preferred campus. 

 
5. The parent/guardian will enter the remaining student information on step 2, click next and complete steps 

3-11. On step 11, they will click Confirm Enrollment which will generate a confirmation number.  

 
6. Parent/guardians will see their confirmation number.  
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7. Those who do not wish to submit a transfer request are finished and do not need to follow anymore steps. 

Parent/guardians who want to submit a transfer will proceed with the steps below. 

How to Submit a Transfer Request for PK Students 

1. After completing registration for their home campus, the parent will click next on the confirmation 

page. This will take the parent back to step 1.  

 
2. They will click the drop-down arrow on Select A Student and choose their PK student’s name and click 

next. 
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3. On step 2, the parent will change their home campus to Request Transfer to Other School on 

Enrollment Requested Campus and click next.  
After clicking next, a message will appear about the web confirmation number being cleared. Click OK or confirm 

to continue. 

 
4. The parent/guardian will choose PK Open Campus for the Transfer Request Type and select the campus 

they want their student to transfer to on Transfer To School. The parent/guardian will also upload the 

birth certificate and/or shot records and click next. 
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5. The parent/guardian will continue to click next until they are stopped at step 7. Their screen should 

show the following message. This means the transfer was submitted and the parent does not need to 

follow anymore steps. 

 

 


